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IIpaBujia BHyTPEHHEr0 TPYJA0BOT0 PacnopsiaKa

1. O61mme moJ10KeHUs

1.1. TlpaBusa BHYTpPEHHEro TpPYyAOBOro pacmnopsjaka (manee - Ilpasuina)
UMEIOT TIENThI0 PErYJIUPOBAHKE TPYAOBBIX OTHOIICHWN BHYTpH MYyHHUITUIIATHLHOTO
00111e00pa30BaTEIbHOTO YUPEKISHUS CPEeIHEH 0011eo0pa3oBaTeIbHOM MIKOIBI No
138 (manee - Opranuzanus), yKperieHUE TPYIOBOW IUCHUMIUIMHBI, YIy4IICHUE
OpraHu3alud Tpyda, pAalMOHAIBLHOE WCIOJNIb30BaHWE pabouero BpPEMEHH,
oOecrieueHre BBICOKOTO KauyecTBa YCIYT M padOT, BBICOKOW MPOU3BOAMTEIILHOCTH
Tpyna.

1.2. Paboronarenem paboTHHKOB Opranuszanuu sBisieTcss MyHUITUTAIbHOE
00111e00pa30BaTeIbHOE YUpexkKACHUE CpefHsst oOiieoOpazoBaresbHas Iikoja No
138 B sim1ie €ro pykoBOJIUTEIIS.

1.3. lucuuruinHa Tpyaa - 00s13aTeabHOe ISl BCeX paOOTHUKOB MOYMHEHUE
npaBujIaM TOBEACHUS, OTPEICICHHBIM B COOTBETCTBUU ¢ HacTosumM Komekcom,
WHBIMHU (eepaTbHbIMU 3aKOHAMH, KOJIJIEKTUBHBIM JOTOBOPOM, COTJIAIICHUSIMHU,
JIOKaJTbHBIMH HOPMATUBHBIMHU aKTaMH, TPYAOBBIM JIOTOBOPOM.

1.4. TlpaBwiia BHYTPEHHETO TPYAOBOTO pacIopsiaka 00s3aTeIbHBI IJI BCEX
paboratomux B Opranuzanuu, paOOTHUKH 3HaKoMsTcs C llpaBumamu mon
POCTIHCH.

1.5. IlpaBuna  BHYTPEHHErO0  TPYIOBOIO  pacmopsjika  JOJIKHBI

COOTBETCTBOBATH ACHCTBYIOIIEMY TPYAOBOMY 3aKOHOATEIIbCTBY.



2. llopsinok npuemMa U YBOJIbHEHUU PAaOOTHUKOB

2.1. Jluma, sxemaromme paboTtarh B Opranm3anuy, MOMAIOT Ha UMSA
PykoBoautenst Opranusaiyii COOTBETCTBYIOIIEE 3asBJICHUE O MPUEME Ha padoTy U
3aKJII0YaIOT ¢ paboToAaTENIEM TPYI0BOM TOTOBOP.

TpynoBoii JoroBop - coryaiieHue Mexay padorogaTesieM U pabOTHUKOM, B
COOTBETCTBHUM C KOTOPBIM pabOTOJaTeNbh O0S3yeTcs MpPeloCTaBUTh PAOOTHUKY
paboTy 1Mo OOYyCIIOBIECHHOW TPYyMOBON (PYHKIIMH, OOECIEYHUTHh YCIOBHS TPYHa,
MPEIYyCMOTPEHHBIE TPYIAOBBIM 3aKOHOJATEILCTBOM W HWHBIMH HOPMATHBHBIMU
MIPaBOBBIMH aKTaMH, COJEP)KAIUMHA HOPMBI TPYIOBOTO ITIpaBa, KOJIJICKTHBHBIM
JIOTOBOPOM, COTJIAIICHUSIMH, JIOKAJTbHBIMH HOPMATHBHBIMH aKTaMW W JIaHHBIM
COTJIAIIICHUEM, CBOEBPEMEHHO M B TOJHOM pa3Mepe BHIMIAYUBATH PAOOTHUKY
3apa0OTHYIO IUIATy, a paOOTHUK OO0S3YETCS JUYHO BBHIMIOJHATH OIPEICICHHYIO
TUM COTJIAIIEHUEM TPYAOBYI0 (YHKIIMIO, COOJIIOAATh IpaBujia BHYTPEHHETO
TPYAOBOI'O pACTOpsIIKa, JEHUCTBYIOLUE Y JAHHOTO paboToAaTesl.

TpynoBol JOTOBOP MOKET 3aKJIHOYAThCS HA HEONPEIEIECHHBIM CPOK MM Ha
cpok He Oonee 5 net. CpouHblid TPYIOBOI JOTOBOP MOKET 3aKIHOYAThCS TOJIBKO B
Cllydasix, MPeAyCMOTPEHHBIX IEHCTBYIOIINM 3aKOHOAATEITECTBOM.

[Ipu 3axaroyeHUU TPYJOBOTO JOTOBOpA B HEM IO COIJIAIIEHUIO CTOPOH
MOXET OBITh MPETyCMOTPEHO YCIOBHE OO0 HCHBITAHUM PAOOTHUKA B IEIAX
MIPOBEPKHU €r0 COOTBETCTBHSI MOPYyIaeMOil paboTe.

Wcnbrtanue npu npuemMe Ha pabOTy HE yCTaHABIUBACTCS IS

- aui, u30paHHBIX MO KOHKYpPCY Ha 3aMEUIEHUE COOTBETCTBYIOLIECH
JOJKHOCTH,  TMPOBEICHHOMY B  TIOpPSAKE,  YCTAHOBIEHHOM  TPYIOBBIM
3aKOHOJAT€ILCTBOM W  WHBIMH ~ HOPMATHBHBIMU  MPABOBBIMH  aKTaMH,
COJIEPIKAIIMMH HOPMBI TPYIOBOTO MPaBa;

- OEpeMEHHBIX KEHIIMH W >KCHIWH, WMCIOIIMX JIeTeld B BO3pacTe J0
MOJIyTOpa JIET;

- JIVIII, HE TOCTUTIIINX BO3pPacTa BOCEMHA/IIIATH JIET;

- JIUIl, OKOHYMBIIMX HWMEIOIINE TOCYJAPCTBEHHYIO aKKPEAUTAIHIO

oOpazoBaTeIbHbIE  YUPEXKJECHHMS  HA4yajJbHOTO, CPEIHET0 W  BBICIIETO



poecCHOHATLHOTO 00pa30BaHUS W BIEPBBIE IMOCTYMAIONIMX HA padOTy IO
MOJyYEHHOM CIENUATbHOCTH B TEUEHHE OJHOTO ToJa CO JHS OKOHYAHUS
00pa30BaTEIHLHOTO YIPEIKICHUS;

- 711, N30paHHbBIX Ha BEIOOPHYIO JOHKHOCTH Ha OIUIAYMBAEMYIO padoTy;

- JIUI, TPUTIANICHHBIX Ha paboTy B TMOpSIKE TMepeBoJa OT JAPYroro
paboToIaTeINs MO COTJIACOBAHHIO MKy PabOoTOATEIISIMU;

- JINII, 3aKJTI0YAIOIINX TPYIOBOW JOTOBOP HA CPOK JIO0 IBYX MECSIIEB;

- HWHBIX JIMII B CIydasx, MPEAyCMOTPEHHBIX TpymoBbIM KonekcoM PO,
UHBIMU (heZIepaTbHBIMUA 3aKOHAMHU, KOJIJIEKTUBHBIM TOTOBOPOM.

Cpok HUCHBITaHWS HE MOXET TMPEBBINATh TpeX MecsleB, a s
PYKOBOJMTENIEH OpraHu3aliii M WX 3aMECTHUTENIeH, TJIaBHBIX OyXTalTEepOB U HX
3aMeCTUTEeNIeld, PpPYKOBOAMTENeH (UINANIOB, MPEACTABUTEILCTB WM  HMHBIX
000COOJIEHHBIX CTPYKTYPHBIX MOApA3/IEiICHUN OpraHu3aluid - IIEeCTH MECSLEB,
€CJI UHOE HE YCTAHOBJICHO (pe/iepaIbHbIM 3aKOHOM.

[Tpu 3akmr0ueHUH TPYIOBOTO JOTOBOPa Ha CPOK OT ABYX O IIECTH MECSIIEB
UCIIBITAaHUE HE MOXET MPEBBIIATh ABYX HEJEINb.

2.2. Tlpu mpueme Ha paboty paboTomaTens o00si3aH MOTPeOOBATH OT
NOCTYMAIOIIETO CIAEAYIONINE JOKYMEHTBI:

- IaCHOPT WJIM UHON JOKYMEHT, YAOCTOBEPSAIOIINN JTUYHOCTD;

- TPYJOBYIO KHUXKKY, 32 UCKIIOUCHHEM CITy4aeB, KOTJa TPYIOBOW JOTOBOP
3aKJIIOYAeTCsl BIIEPBbIE MJIM pPaOOTHUK IOCTyNmaeT Ha paboTy Ha YCIOBMSX
COBMECTUTEJIHCTBA,

- CTPaxOBOE CBUETEIHCTBO IOCYAAPCTBEHHOTO TIEHCUOHHOTO CTPAXOBaHMUS;

- JIOKyMEHTBl BOMHCKOTO Yy4yeTa - Ui BOCHHOOOS3aHHBIX M JIUL,
MOJIJISIKAINX MTPU3BIBY HA BOCHHYIO CITYXO0Y;

- TOKYMEHT 00 00pa30BaHWU, O KBATU(MUKAIIMN W HAJTUYUH CIEIUATbHBIX
3HAHWW - MPU MOCTYIUICHUH Ha paboTy, TPEOYIOMIYIO0 CHEIUATbHBIX 3HAHUN WU
cHeyaabHOM MOATOTOBKH;

- CIIPaBKy O HAJIMYUHU/OTCYTCTBUH CYAUMOCTH.

B oTaenbHBIX chaydasx ¢ y4eToM cnenuduku paboTbl 3aKOHOATEIbCTBOM



Poccuiickoii ~ denepanuu  MOXET  OpeayCMaTpUBaTbCsl  HEOOXOIUMOCTH
NPENABABICHUS TPH 3aKIIOYEHUH TPYAOBOIO JOrOBOpa JONOJHUTEIbHBIX
JIOKYMEHTOB.

2.3. 3ampemaetrcss TpeOoBaTh OT JHMIA, MOCTYMAOMEro Ha paboTy,
JOKYMEHTbl IIOMHMO IpPEAYCMOTPEHHBIX TpYyAOBBIM KOJAEKCOM, HWHBIMU
denepanbHbIMU 3aKOHaMH, ykazamu llpesunenta P® wu mnocraHoBIEHUSMU
[IpaBurenscTBa PO.

2.4. PaGotHuku OpraHuzanuu HMEIOT MpaBo paboOTaTh Ha YCIOBUSIX
BHYTPEHHETO M BHEIIHETO COBMECTUTEIBCTBA B TOPAIKE, NPELyCMOTPEHHOM
JEHUCTBYIOLIUM 3aKOHOIATEIbCTBOM.

2.5. TpynoBoii 10roBOp 3aKiIO4aeTcs B MUCbMEHHOU (hopMe, COCTaBISAETCS
B JIBYX 3K3EMIUIIPax, KaXJbId M3 KOTOPBIX MOJMUCHIBAETCA cTOpoHamu. OauH
HK3EMILUISP TPYAOBOIO JOrOBOpa mepenaeTcs pabOTHUKY, APYrod XpaHUTCA Y
paboronarens. IlomydeHnue paOOTHHKOM 3K3eMIUIsIpa TPYJIOBOrO JOrOBOpPA
JOJDKHO TOATBEPKIATHCA TMOJINUCHhIO PabOTHHKA Ha 3K3EMIUIAPE TPYAOBOIO
JIOTOBOpA, XpaHAIeMcs y paboTofaTers.

IIpuem Ha paboty odopmiusiercs npukazom PykoBomgutenss Opranuszanuu,
KOTOPBIA OOBsBIsIETCS PaOOTHUKY MOJ POCIHUCh B 3X-THEBHBIM CPOK CO JHSA
dakTHueckoro Havaaa paboThl.

TpynoBoii goroBop, He O(QOpPMIEHHBIM B MUCHbMEHHOU (hOpME, CUMTAETCS
3aKJIFOUEHHBIM, €CJIM paOOTHUK MPUCTYIWI K paboTe ¢ BeJOMa WU 1O NOPYUYEHUIO
paboToaaresns Ui ero NpeICTaBUuTeNs.

2.6. Ilpu npueme Ha paboTy (o0 MOAMHCAHHUA TPYAOBOTO JTOTOBOPA)
paboromarens 00si3aH O3HAKOMHTH PA0OTHHMKA TIOJI POCIHCH C MPaBUIAMHU
BHYTPEHHETO TPYJIOBOIO pPacHopsaKa, HHBIMU JIOKaJIbHBIMM HOPMATHBHBIMU
aKTaMH, HEMOCPEJICTBEHHO CBA3aHHBIMHU C TPYJOBOU NIE€ATEIBHOCTHIO paOOTHHUKA,
KOJUIEKTUBHBIM JIOTOBOPOM.

2.7. Pabotomarenb BeAET TPYJAOBbIE KHI)KKA Ha Kaxaoro pabOTHHKA,
npopaOoTaBIIEro y HEro CBBILIE MATH JHEH, B ciyyae, Korjna padbora y JaHHOTO

paboTonarens sIBAsSeTCs 11 paOOTHUKA OCHOBHOM.



[lo >xemanuto pabOTHHKA CBeACHHA O paboOTe MO COBMECTUTEIBCTBY
BHOCSITCSI B TPYAOBYIO KHIDKKY IO MECTy OCHOBHOM pabOThl Ha OCHOBAaHUU
JIOKYMEHTa, MOATBEPIKAAIOIIETO pabOTy MO COBMECTUTEIILCTRY.

2.8. Ilpekparenue TpyaOBOTO JOTOBOPa MOXET UMETh MECTO TOJIBKO II0
OCHOBAHUSM, MPEAYCMOTPEHHBIM 3aKOHOAATEITLCTBOM.

2.9. B genp mnpekpaiieHusi TPYAOBOrO J0TOBOpa padoTojarenb 00s3aH
BbIIaTh Pa0OTHUKY €ro TPYAOBYIO KHI)KKY C BHECEHHOM B Hee 3aluchio 00
YBOJILHEHUU W MPOU3BECTH C HUM OKOHYATEILHBINA pacuer.

3anmuch B TPYAOBYIO KHI)KKY 00 OCHOBAaHWH W O MPHUYMHE MPEKpAIICHUS
TPYAOBOTO JOTOBOpa JOJDKHA TIPOU3BOAUTHCS B TOYHOM COOTBETCTBUU C
dopmynupoBkamu TpynoBoro kogekca PO mnu uHoro genepanbHOro 3aKoHa U €O
CCBUIKOM Ha COOTBETCTBYIOIINE CTAaThi0, YaCTh CTaThH, MyHKT CTaThU TPYAOBOTO

KOJCKCa P® unm nnoro (bez[epam,Horo 3aKOHa.

3. OcHOBHBbIE 00132aHHOCTH PA0OOTHUKOB
3.1. PaGoTHUKM 00s3aHBL:
3.1.1. PaGorath 4YecTHO M J0OPOCOBECTHO, C BBICOKOM OTBETCTBEHHOCTHIO,
COOMIOaTh  TUCHUIUIMHY  TpPyAa, CBOEBPEMEHHO UM  TOYHO  BBITIOJIHATH
pacnopspkeHuss  paboTojaTess, HCIOJb30BaTh Bce pabodee BpeMs iAo
MIPOU3BOUTEIILHOTO TPY/la, BO3ACPKUBATHCS OT JICUCTBHM, MEIIAONINX JIPYTUM
pabOTHUKAM BBITIOJHATE UX TPYIOBBIE O0SI3aHHOCTH;
3.1.2. YecTHO ® CIIpaBeUTMBO OTHOCHUTHCS K KOJIJIETaM, KIIMEHTaM, TTOCTABIIMKAM,
KOHKYpPEHTaM,  TPaBUTEIBCTBY,  OOIIECTBEHHOCTH,  IOBBIIIATh  MPECTHK
Opranuzanuu;
3.1.3. YBaxkaTh JOCTOMHCTBO U JIMYHBIC MpaBa paboTHUKOB OpraHu3aluy;
3.1.4. 3anmiare Bce BUIBI COOCTBEHHOCTH;
3.1.5. JloknangsiBaTh CBOEMY PYKOBOACTBY 000 BCEX CUTYalMsIX, KOTOPbIE MOTYT
MIPUBECTHU K MOTEPE COOCTBEHHOCTH;

3.1.6. He pazrnamars 4acTHyr0 HH(POpMALIHIO:



- TaHHBIE 0 pabOTHHKAX, MH(OPMALIMIO OT/IEja epCoHaa,
- METUIIMHCKUE JTAHHBIC;
- TaHHBIC O 3apabOTHOM IJIaTe;
- BHYTpEHHUE 0a3bl TaHHBIX;
- TOXOJIBI;
3.1.7. He oOMaHBIBaTh U HE J€JIaTh JIOKHBIX 3asBICHUMN;
3.1.8. Coobmate pykoBOACTBY 000 BCEX HApPYIIECHUAX 3aKOHOATEIIbCTBA;
3.1.9. Cobmonath Bce 3aKOHBI U MpaBUiia, MPUMEHUMbIE K cdepe NesTeTbHOCTH
Opranuzanuu;
3.1.10. BemomHATh MPOW3BOACTBEHHBIC 3aaHUS M YCTAHOBJICHHBIC HOPMBI TPY/Ia;
3.1.11. IIpu HeBbIxO/ie Ha PabOTy pabOTHUK O0s3aH B TEUEHHUE CYTOK COOOIIMUTH
PYKOBOJUTEIIO O TPUYMHAX HESIBKH JIFOOBIM JOCTYHMHBIM IS 3TOTO CIOCOOOM
(Hapo4HbBIM, TI0 TeNeOoHy, Yepe3 POJICTBEHHUKOB, COCEIeH U Tp.).
3.2. PaboTHHKaM 3ampenieHbl Claeayonme AeHCTBUS:
3.2.1. CexkcyalbHBICE JOMOTaTENhCTBA IO OTHONIICHWIO K pabOOTHHUKaM
Opranuzanuu;
3.2.2. BeipaxkeHHs pacOBOT0O WJIM PEIMTHO3HOTO MIPE3PEHUS;
3.2.3. JlelicTBusa, KOMMEHTapuu WM JI000€ IOBEJCHHE Ha pabodyeM MecTe,
KOTOPOE MOKET MPUBECTHU K CO3/IAHUIO arpECCUBHON 00CTaHOBKH,
3.2.4. ]JluckpuMHWHANMSA W 3alyTUBaHWE TI0 TpPU3HAKaM pachl, I[BETa KOXKH,
pENIUruy, 1oJja, MOJIOBOM OpUEHTAIMH, BO3PACTa, UHBAIUHOCTH, CTaXa pabOThl U
JHO0BIM JPYTUM TPU3HAKAM, HE WMEIOIIMM OTHOIICHHS K JCIIOBBIM HHTEpEcaM
Opranu3zanumu
3.2.5. Yrpos3sr;
3.2.6. I'pybocTh u Hacuiue;
3.2.7. Homenue opy:xust 1000T0 TUIIA;
3.2.8. Hcnonb3oBaHuWe, paclpOCTpaHEHHE M TpPOjaka HAPKOTHKOB, a TaKKe
JIPYTUX BIUSAIOMIMX Ha TICHXMKY BEIIECTB, €CIM TOJILKO OHM HE OBUIH
WCIIOJIH30BAHBI 1O MIPSMOMY Ha3HA4YCHHIO Bpada. PaOOTHUKM, HAXOAIIHUECS IO

BOBH@ﬁCTBHCM HAapKOTHUYCCKUX M ICUXOTPOIIHBIX BCHICCTB, a4 TaK JKC aJIKOI'OJIA,



HE JIOJKHBI TTOSIBIISATHCS B IIOMEIIEHUSIX M Ha paboueM MecTe;
3.2.8. HHurepsblo, Kacaromieecs AestensHocTr Opranuzanuu, 0e3 paspelieHus
paboToarerns;
3.2.9. Tlonb3oBaHue pacxoAHbIMU MaTepuaiamMu OpraHu3aiiy B JUYHBIX LETSX,
MI0JIb30BaHUE CPEJICTBAMU CBS3HM M HH(OpMAIIHEH, TOTyIeHHON U3 0a3 JaHHBIX, HE
B nHTepecax OpraHuzaiuy;
3.2.10. HedecTtHOCTh MpH MOKJIaAaX APYTHMM OpPraHU3alUsSM HIA MOCTOPOHHHUM
bupmam;
3.2.11. IlpeneOpexUTEIbHBIC 3aMEUaHUs, KIIEBETA U JIOKb;
3.2.12. B34TOYHNYECTBO;
3.2.13. Beictynath oT uMeHu Opranuzainuu 0e3 pas3pelieHus: pyKOBOJCTBA HIIU
COOTBETCTBYIOIIUX MTOJTHOMOYHN;
3.2.14. B pabouee Bpemsi MNPOBOAUTH cOOpaHUs, HE Kacaroumecs c@epbl

AJCATCIBHOCTHU OpFaHI/ISaI_[I/II/I.

4. IlpaBa paGOTHUKOB
1. PaOOTHUKHN UMEIOT MPaBoO:
4.1.1. YuacTBOBaTh B yIIpaBJICHUU Yepe3 00IIHe COOpaHusi, BHOCUTh MPEIOKEHUS
MO yJY4YIIEHUIO paboThl, a TaK e IO BOIMPOCAM COIHAIBHO-KYJIBTYPHOTO HIIN
OBITOBOTO OOCTY>KUBaHUS.
4.1.2. Ha Bo3HarpaxieHue 3a Tpyl, 6e3 kakoil Obl TO HU ObUTO JUCKPUMUHAIIUU U
HE HIWKE YCTAaHOBJICHHOTO (eaepalbHBIM 3aKOHOM MHHUMAJIBHOTO pa3Mmepa
OILIATHI TPY/IA.
4.1.3. O06beauHATHCS B TPO(PECCHOHATIBHBIE COIO3BI.
4.1.4. Ha otapIX.
4.1.5. Ha Bo3memienne Bpena (ymiepoa).
4.1.6. Ha HOpMmanbHBIC YCIIOBUS TPY/IA.
4.1.7. OOpamatbca K PYKOBOACTBY JIOOOr0 YpOBHS IO J0OOMY BOMPOCY,
BKJTFOYAsi TAKME BOMIPOCHI, KaK HAPYIICHUE 3aKOHA WJIM HEITUYHOE TOBEICHNE.

4.1.8. Ha otniyck 6e3 cozep:kaHus IO YBaKUTEIbHBIM MPUYMHAM.



Kpome TOro, pabGoOTHHK MONb3yeTCs HMHBIMU MpaBaMH U BCEMHU JIbIOTaMU U
rapaHTUsMHM, OpenocTaBleHHbBIMU eMy TpynoBeiM Komekcom P® u apyrumwm

HOPMATUBHBIMU dKTaMH, a4 TAKKC TPYAOBBIM JOT'OBOPOM.

5. IlpaBa pa6Goroaarensi Paboroaarenb uMeeT NMpaBo
1. PaGoTomaTenp uMeeT MpaBo:
5.1.1.. Ompenensats, KOPPEKTUPOBATH TPYAOBYI0 (GYHKIUIO pabOTHHKA B
COOTBETCTBHHU C TPY/IOBBIM 3aKOHOJATEIILCTBOM.
5.1.2. JlaBathb yKa3zaHus, 00s3aTelbHBIC /I IOJAYMHEHHOTO pPaOOTHWKA, B
npejesax ero TpyA0BOr (PyHKIIHMH.
5.1.3. OueHuBath paboTy MOYNHEHHBIX PAOOTHUKOB.
5.1.4. KouTpoiupoBaTth COOJIOJICHUE 3aKOHOJATENIbCTBA, MPaBUJl BHYTPEHHETO
TPYJOBOTO pacropsiaKa
5.1.5. [oomipsTe paOOTHUKOB B COOTBETCTBUM C TpynoBbIM KojekcoM PD, a Tak
e 10 CBOEMY YCMOTPEHHUIO.
5.1.6. TlpumensaTs kK pabOTHUKAM MeEpbl IUCHUILUIMHAPHOTO BO3JICUCTBUS B
coOoTBETCTBHUM C TpynoBbeM Kogekcom PO.
5.1.7. YuaurtbiBaTh BCE ClIy4aW HEUCIIOIHEHHUS PAOOTHUKAMU CBOMX TPYIOBBIX
00s13aHHOCTEM, a TaK K€ CIIy4au MPOSBICHUS TPYIOBON aKTUBHOCTH.
Kpome Toro, paboromarenb MOJIB3YeTCS BCEMU IMpaBaMU U OO0S3aHHOCTSIMH,

npeaycMoTpeHHbIMU cT. 22 TpynoBoro Konekca PO.

6. Ob6si3annocTH padoToaarens PaGoronaresan oosizan
6.1. Paboronarens 06s13aH:
6.1.1. ITpaBuiabHO OpPraHu30BaTh TPYA PAOOTHUKOB.
6.1.2. O0ecnieunBaTh 310pOBbIE U OE30MACHBIE YCIOBUS TPYya.
6.1.3. Co3naBaTh yciaoBuS JJI pOCTa MOKa3aTeeil B padoTe.
6.1.4. OOGecneunBaTh CTpPOroe COOMIOACHUE TPYAOBOW U MPOU3BOACTBEHHOM
JUCIUIUTAHBIL.

6.1.5. Cobnmro1aTh 3aKOHOJATENBCTBO O TPYAE, OXpaHE TPYAa, YIAydllaTh YCIOBUS



TpyZa.
6.1.6. [IpuHuMaTh MEpHI 10 MPOPHIAKTUKE MPOU3BOJICTBEHHOTO TPABMAaTU3MA.
6.1.7. TlonnepkuBaTh HOBATOPOB.

6.1.8. BHrMmaTenbHO OTHOCHUTBHCS K HYXaM U 3alpocaM paOOTHHUKOB.

7. PaGouee BpemMsl M ero UCIOJIb30BAHNE

PaGouee Bpemsi paboTHHKOB OpraHuzaluu OMNpENEsIeTcS TPYAOBBIM
JIOTOBOPOM.

HopmainibHasi mpoI0KUTENBHOCT pad0yero BPpEMEHU aIMUHHUCTPATUBHO-
YIPABJIEHYECKOT0, BCIOMOIaTeIbHOIO W aAMUHUCTPATHBHO-XO3SIMCTBEHHOTO
IIEPCOHAJIA HE MOKET IPEBBIATH 40 4acOB B HEJEIIO.
st MEJAaroru4ecKux pabOTHHKOB yCTaHaBJIMBAETCA COKpallleHHAasI
MIPOJIOJKUTEILHOCTH pabouero BpeMeHu He Oosiee 36 4acoB B HEMIEIIO.
[TpogomxuTensHOCTh paboYero BpeMEHH Mpu paboTe MO COBMECTUTEIBCTBY HE
JIOJKHA TPEBBIIIATH YETHIPEX YacoB B J€Hb. B JTHU, KOr/a MO0 OCHOBHOMY MECTY
paboThl paOOTHUK CBOOOJEH OT MCIIOIHEHUS TPYAOBBIX O0S3aHHOCTEH, OH MOXKET
paboTaTh MO COBMECTUTENBCTBY MOJHBIM pabouuil AeHb (cMeHy). B TeueHue
OJTHOTO Mecsila (Ipyroro y4eTHOro MepHoja) MPOJOJIKUTENIBHOCTh paboyero
BPEMEHH NpU padOTe MO COBMECTUTEILCTBY HE JOJIKHA MPEBBIIATH MOJOBUHBI
MECAYHON HOpPMBI paboyero BpeMeHU (HOPMBI paboyero BpEMEHU 3a Apyrou
VYETHBIM  MEPHOJ), YCTAHOBJIECHHOM IS COOTBETCTBYIOIICH  KaTEropuu
PabOTHUKOB.

Hopmupyemass yactb paboyero BpeMeHH pabOTHUKOB, BEIYIIMX
IPENoAaBaTeNbCKyl0 paboTy, oOmpezensercs B acCTPOHOMHYECKHX Yacax H
BKJIIOYAET NPOBOJUMBIE YypOKH (y4deOHbIe 3aHATHSA) HE3aBUCHUMO OT HX
NPOJOJDKATEIBHOCTH W KOPOTKHE TEPEPBIBBI (IIEPEMEHBI) MEXAY KaXIbIM
y4eOHBIM 3aHSTHEM, YCTAHOBJICHHbIE [UIsI OOy4arouMxcs, B TOM 4YHCIE
«JIMHaMHUYECKHUI yacy Jist oOydarommxcs 1 knacca. [lpu 3ToM KosmyecTBy 4acoB
YCTaHOBJIEHHOM Y4YEOHOM Harpy3Kd COOTBETCTBYET KOJMYECTBO IPOBOJAMMBIX

yKa3aHHbIMM pAOOTHUKAMHU YYEOHBIX 3aHATUN MPOAOJIKUTENBHOCTBIO, HE



MPEBBIIAIONIECH 45 MUHYT.

KoHKpeTHas mpoJ0JKUTEIbHOCTh YUEOHBIX 3aHATHI, a TAK)KE MEPEPHIBOB
(mepeMeH) MeXJly HUMHU IMpeaycMaTpUBAETCs yCTABOM JIMOO JIOKaJIbHBIM aKTOM
00pa30BaTENbHOTO YYPEXKACHUS C YYETOM COOTBETCTBYIOIIMX CAHUTApPHO-
snuAeMuosornueckux mpaBwi U HopMatuBoB (CaulluH), yTBep>KIeHHBIX B
YCTAaHOBJICHHOM  TIOpsJKe.  BbllonHeHHe  mpenojaBaTeabCcKod  padoThl
peryJivpyercst paclucaHueM Y4eOHbIX 3aHATHH.

VYcranaBnuBaetcs cleAyomui pexum padoTel Opranu3aiuu:

Hauano ypokos B 8.30.

Jlns He meparorudyeckux paboTHUKOB OpraHu3alvi yCTAHABIMBAETCS S5 JHEBHAs
pabouas Henens. Bpems Hauana 1 okoH4aHUs pabOTHI:

MOHEJIEIBHUK - MATHULA - ¢ 8-15 10 16-45, Bpems obena ¢ 12-00 no 12-30 vacos.
Bo Bpems 06eieHHOro nepepbiBa pabOTHUKHM UMEIOT MPABO MOKUIATh MOMEILEHUE
Opranuzanum.

Jns  HEKOTOphIX  Kareropuih  paOOTHHUKOB  (CTOpOXKEH, BaxTEPOB)
YCTaHABIMBAETCS CMEHHBIN PEXUM padOThI 10 CKOJB3sIEMy rpaduky. st aTux
KaTeropuii pabOTHUKOB OCYILECTBIAECTCS CYMMHUPOBAHHBIM ydeT pabouero
BPEMEHH C TeM, 4YTOObl MPOAOKUTEIBHOCTh pPabOyYero BpEMEHHU 3a YUeTHBIN
nepro (MecsIl) He TPEeBhIIaga HOPMaIBHOTO YHCIa pab0YnX YacoB.

Bpemsi Hawana u oxkoHuaHusi paboThl (CMEHBI) omnpesnensercs rpagukamu
CMEHHOCTH, KOTOpBI€ YTBEpXKAAIOTCSI B YCTAHOBJIEHHOM Tmopsanke. ['paduku
CMEHHOCTH COCTAaBJSIOTCS Ha KaXIblid MecAl, pPYKOBOAUTENb 3HAKOMUT
pabOTHHUKOB € rpauKaMH MOJ POCIUCH 3a 1 Mecsll 10 UX BBEICHUS B IEWCTBHE.
VYyeOHass  Harpy3ka  yuumTeneil W JApyrux  paOOTHUKOB,  BEIyIIUX
MpenoaaBaTesbCcKyro padoTy MOMUMO OCHOBHOUM paOOThl, HA HOBBIN y4e€OHBIN TOJT
YCTaHaBIMBAETCS PYKOBOJUTENIEM O00pa30BaTEIbHOIO YUPEKACHUS C Y4ETOM
MHEHHUS BBIOOpPHOTO MPOCOIO3HOrO opraHa. Jrta paboTa 3aBepliaeTcs 0
OKOHYaHUs y4eOHOT0 Tojia U yX0Jia pabOTHUKOB B OTITYCK.

[Tpu ycraHoOBieHUH Y4eOHON Harpy3KH Ha HOBBIM yueOHBIA IO/ yUUTEINSAM,

AJIs1 KOTOPBIX JAHHOC O6paSOBaTCJ'IBHOC YUPCKIACHUC SABIACTCA MCCTOM OCHOBHOM



paboThI, COXpaHAIOTCS, Kak TMpaBuUjiIo, €€ O00beM © MNPEeEeMCTBEHHOCTh
NpEenoIaBaHus NpeIMeToB B Kitaccax. O0beM yueOHOM Harpy3KH, YCTaHOBJICHHBIN
YUUTENSIM B Hayaje y4eOHOro roja, He MOKET ObITh YMEHBUIEH IO WHUIIMATUBE
paboroaarenss B TEKyIIEM Y4e€OHOM TOJy, a TAKXE IpPU YCTAaHOBJIEHUU €€ Ha
CIIEAYIOIUN yYeOHBIN rojl, 3a UCKIOYEHUEM CIIy4acB YMEHBIICHHS KOJIMYECTBa
YacoB MO y4e€OHBIM IUIAHaM M IPOrpaMMaM, COKpAllleHUs KOJUYECTBa KJIACCOB
(rpyrm).

OO0 yka3aHHBIX U3MEHEHUSIX PA0OTHUK JIOJIKEH OBITh NOCTABJIEH B U3BECTHOCTh HE
MO3/JHEE, YEM 3a JIBa MECsIa 10 UX BBEIACHUS.

Ecnu paOoTHUK HE corjaceH Ha MpOJOJKEHHE padOThl B HOBBIX YCIOBHSX, TO
TPYJOBOH IOrOBOP pacTOPraercs.

O0beM yueOHON Harpy3ku yduTeseidl OoJbIle WM MEHBIIE HOPMBI YacoB,
3a KOTOPbIE BBIIJIAYMBAIOTCS CTABKU 3apa0OTHOM IUIaThl, yCTAaHABIUBAETCS TOJIBKO
C UX ITIHCbMEHHOIO COTJIACHS.

[lenarornueckuM pabOTHHKAM TaM, TJI€ 3TO BO3MOXKHO, IPEAYCMATPUBAETCS OJIUH
CBOOOJIHBIN OT YPOKOB JI€Hb B HEJENIO JJII METOAUYECKON pabOThl, MOBBILICHUS
KBaJTM(DMKAIIMY, YIACTHS B IIKOJIBHBIX MEPOTIPUSATHSIX.

Yacel, cBOOOAHBIE OT YPOKOB, MAEKYPCTB, YYacTHs BO BHEYpPOUHBIX
MEPONPUITHUSIX, MNPEIyCMOTPEHHbIX  IJJAHOM  IIKOJbI, YYUTENb  BIpPaBe
MCITIOJIb30BaTh IO CBOEMY YCMOTPEHHUIO.

PaGoTtonaTens 00s3aH OpraHu3oBaTh TOYHBIM Yy4yeT pabodyero BpEeMEHH,
OTpa0OTAHHOTO KaXJAbIM paOOTHUKOM. UYHCIO OTpabOTaHHBIX paOOTHUKOM YacoB
(nHel) exxenmHEBHO (uKcHpyeTcs B Tabene ydeta paboyero BpeMEHH, KOTOPbIN
BEJETCSI B KaXIOM CTPYKTYPHOM TOJpa3JelieHUy JHUIaMH, Ha3HauYE€HHBIMU
OTBETCTBEHHBIMM 3a BeJieHHE Tabens npuka3zom PykoBonurtens OpraHuzaiuu uin
JIMIIA, UCTIOJHSIOLIETO €r0 00S3aHHOCTH.

[leproapl OCEHHUX, 3UMHUX, BECEHHHUX U JIETHUX KaHUKYJ, YCTAaHOBJIEHHBIX
Ul O0y4YarolMXCs, BOCIMUTAHHUKOB OO0OpAa30BaTENbHBIX YUYPEXKICHUA U HE
COBIAJIAIOIIHUE C €KETOJHBIMH OIUIAYMBAEMBbIMH OCHOBHBIMU U JOTIOJIHUTEIbHBIMU

OTIIyCKaMH paOOTHUKOB (/ajiee - KAHUKYJISPHBIA MEpPUOJ), SIBISIOTCA JUISl HHUX



paboyuM BpEMEHEM.

B KaHUKYISApHBIA TEPUOJ IEAarorudeckue pabOTHHKH OCYIIECTBISIOT
[eIarOTMYEeCKyl0, METOJIMYECKYI0, a TaKkKe OpraHu3aluoHHyl0 paborty,
CBSI3aHHYIO C peanu3anuedl o0Opa3oBaTeNbHOM MporpamMmbl, B Mpenenax
HOPMHPYEMOM yacTu uX padouyero BpeMeHH (yCTaHOBJICHHOTO oObeMa y4deOHOM
Harpy3ku (megarorudeckoil paboThl)), ONPEAeTICHHON UM JI0 Hayalla KaHUKYI, U
BPEMEHHU, HEOOXOIUMOTO ISl BBITIOJHEHUS PaldOT, C COXPaHCHHEM 3apabOTHOU
IUIaThl B yCTAaHOBJICHHOM ITOPSIKE.

[lemarormueckuM pabOTHHKAM 3aIIPEIIACTCS:

- U3MEHSTH 110 CBOEMY YCMOTPEHHIO PACIIMCAHUE YPOKOB, TPapUK paObOTHI;
OTMEHSTh YPOKM WM HM3MEHSITh WX  [POJOJDKUTEIBHOCTh, H3MEHSTH

MPOJIOIKUTEILHOCTD IEPEMEH; YASATh 00YUaIOIIUXCS C 3aHSATUH.

8. BpeMmsi oTabIXa
8.1. BeXogHbIM gHEM I BCEX TMEAAaroru4ecKuX paOOTHHKOB SBIIACTCS
BOCKpPECEHbE, I HEMEeJarorn4eckux paOOTHHUKOB, KpoMe paboTaromux 10
rpaduky - cyo0oTa U BOCKpECEHHE.
8.2. Jlns pabotaromux mo TrpaduKy BBIXOJHBIE JTHU OMPEICISIIOTCS TpaduKoM
CMEHHOCTH.
8.3. PaGora B BBIXOAHBIC W HepaOouwWe TMpa3aHWYHBIE IHH, KaK TIPaBHUIIO,
3amnpernaeTcs.
8.4. IlpuBneueHrue pabOTHUKOB K pabOTEe B BHIXOJIHBIE U HEpPaOOUHE Mpa3THUIHbBIE
JTHU TIPOM3BOJUTCS TOJBKO B TIOPSIKE M B CIIyYasx, MPEIYCMOTPEHHBIX TPYIOBBIM
KoJekcom PO.
8.5. PaboTHHMKaM TIPEIOCTABISACTCA  E€XKCTOAHBIA OCHOBHOW  OTHYCK B
COOTBETCTBMM C JIEMCTBYIOUIMM TPYIOBBIM  3aKOHOAATENbCTBOM PD ¢
COXpaHEHUEM MecTa pabOThl U CPETHETO 3apaboTKa.
8.6. OuepemHOCTh TMPEIOCTABICHUS E€XETOJAHBIX OTIYCKOB OMpeAeseTcs
rpauKoOM OTITYCKOB, KOTOPBIM YTBEpKIAaeTcs 3a 2 HeAeNd 10 HACTYIICHUS

HOBOT'O KaJICHAApPHOI'O IrojJa.



8.7. PaboTHHMK mMeeT mpaBO Ha OTIYCK Oe3 COXpaHEHHs 3apabOTHOM IMJIAThI IO
CEMEHHBIM OOCTOSITENbCTBAM, a TAaKXK€ B HMHBIX CIy4asX, MPEIyCMOTPEHHBIX

3aKOHOOAaTCIbCTBOM.

9. 3apa0oTHas niara
9.1. 3apaborHas miata padorHukam OpraHu3aiu BhIIIJITAYMBAETCS JBa pasza B
Mecsll: 3apa0oTHas IUiaTa 3a NEPBYIO MOJIOBUHY Mecsla BbIILUIAYMBaeTC 22
qyycjla pacueTHOI'O0 MecsIa; OKOHYATEJIbHBIM pacueT 3a OTpabOTaHHBIA MeECHIl
MPOU3BOAUTCS 7 YUCIIA MECSA, CIAEAYIONIETO 33 PACUETHBIM.
9.2. Mecrto BbIIATHl 3apa0OTHON IUIATBl ONpPEAEHSAETCS HWHAMBUIYaTbHBIMU
TPYAOBBIMH JIOTOBOPAMU.
9.3. B neHb OKOHYATENBHOTO pacuera 3a OTpabOTaHHBIM MecsI paboToaaTeb
00si3aH BbIJJaTh PAaOOTHUKY PACUYETHBIM JUCTOK, COJEpPKAIUA CBEICHUS O
COCTaBHBIX  YacTsIX  3apabOTHOM  IIAThl, MpUYMTAIONMIEHCS eMy  3a
COOTBETCTBYIOIIUMIA MEPHOJ, pa3Mepax U OCHOBAHMUSAX IPOU3BEICHHBIX
yAepKaHHH, a Takke 00 00IIel ICHEKHON CyMMe, MO IJIe)KaIlei BIIIaTe.
9.4. Tlpu coBmajeHUW AHS BBIIJIATHI 3apa0OTHOM IIATHI C BBIXOJAHBIM WIIU

Hepa6quM Mnpa3gIHUIHBIM AHCM BBIILIIATA IIPOMU3BOANUTCA HAKAHYHC 3TOI'O OHA.

10. IToompenus 3a ycnexu B padore
101.  3a T00pOCOBECTHOE HCTIOJIHCHUE TPYJAOBBIX 00s13aHHOCTEH,
TIPOJIOJDKUTEIBHYIO M O0€3yNpeyHyro padoTy, HOBATOPCTBO B TPYAC MPUMEHSIOTCS
dbopMBI TIOOMIPEHMS, TpeaycMOTpeHHbIe [lomokeHneM o0 MarepuaabHOM U
MOPAJILHOM TIOOIIPEHUH PAOOTHUKOB.
102. IloompeHnus oOBABISIOTCS B IPUKa3e pabOTOaATEINS.
103. Ilpm mpumMeHeHun ™Mep TOOMIPEHUS OOECMEYUBACTCA COYETAHUE

MAaTCPUAJIBHOTO U MOPAJIbHOI'O CTUMYJIMPOBAHUA pa6OTHI/IKOB.

11. OTBeTCTBEHHOCTDH 32 HAPYLIEHHE TPYAOBOI IMCHHUIIMHBI

11.1. Hapymienue  TpyaoBoMl — OUCUMIUIMHBI  (HEUCIIOJIHEHHE  WJIU



HEHAJIe)KAIlee MCIIONIHEHNE CBOUX 00si3aHHOCTEN 0€3 yBaKUTEIbHOW MPUYUHBL,
HE JOCTMKCHHE 3alUIAHUPOBAHHBIX PE3ylbTaTOB TPYJa, IPEBBIIICHHE TPaB,
NpPUYMHUBIIEE YIIEpO APYTUM Tpak/laHaM, HapyILIEHUE peKUMa TpyJla U OTAbIXa,
oroBopeHHOro [IpaBuiaMu BHyTpEHHETO TPYAOBOTO PACIOPsIKA) BICUET 3a COO0M
NpPUMEHEHUE  JUCHUIUIMHAPHBIX  B3BICKAHUM WM Mep  OOLIECTBEHHOTO
BO3JIEUCTBUSL.

112. 3a HapyluleHHe TpPYAOBOM JHUCHUIUIMHBI paboToAaTeldb MPUMEHSET
CJIETIOIIUE B3bICKAHMUS:

- 3aMEYaHHNE;

- BBITOBOD;

- YBOJIbHEHHE 110 COOTBETCTBYIOLIUM OCHOBAHUSIM.

11.3. IlomuMoO OcHOBaHuWH, mNpeayCMOTpeHHbIX TpynoBeM koxekcom PD u
UHBIMU  (deJiepaIbHBIMU  3aKOHAMH, OCHOBAHUSIMU MPEKpaAlICHUs TPYIOBOTO
JIOTOBOpA C MEAArornyeckuM pabOTHUKOM SIBIISIFOTCA:

11.31. TOBTOPHOE B TEYEHHE OJHOrO0 roja TIpybOe HapylleHUue YycTaBa
00pa30BaTENBHOTO YUPEXKICHUS;

11.32. TpPUMEHEHHE, B TOM YHCJIE OJTHOKPATHOE, METOJ0OB BOCIIMTAHUS, CBA3aHHBIX
¢ ¢pu3nUecKnM M (WJIK) TICUXUUYECKUM HACHJIMEM HaJl JMYHOCTHIO 00ydaroIerocs,
BOCITUTAHHUKA.

114, JlucuumnimMHapHOE€  B3BICKAHHE  MOXET  OBITh  HAJIOXKEHO  TOJBKO
PyxoBonuTenem Opranu3anuy Win JUILOM, UCTIOTHSIOUIMM €0 00s3aHHOCTH.

115,  Jlo mpumeHeHHs] TUCHUIUIMHAPHOTO B3BICKAHUS PabOTOAATeNh JOJIKEH
3aTpeOoBaTh OT pabOTHHKA MUChbMEHHOE OObsCHeHHEe. EciM Mo MCTeUeHHH NBYX
pabouux mAHEN yKa3aHHOE€ OOBSCHEHHE PAaOOTHMKOM HE TPEIOCTaBICHO, TO
COCTaBJISIETCS] COOTBETCTBYIOIIUM AKT.

116. JucuumniMHapHOE B3bICKaHHE MPUMEHSETCS He MO3JHEe OJHOI0 Mecsia co
IHS OOHapyXEeHHUsl MPOCTYIKa, HO HE MOXET ObITh MPUMEHEHO IMO3]HEee IIeCTU
MECSILIEB CO JHS COBEPILIEHUS MPOCTYIIKA.

11.7.  3a KaXabli JUCIHUIUIMHAPHBIN MPOCTYIIOK MOXKET OBITh TPUMEHEHO TOJIHKO

OAHO AUCHOUILIIMHAPHOC B3bICKAHHC. HpI/I IMPUMCHCHNHU B3BICKaHUH JOJIKHBI



YYHUTBIBATHCS TSHKECTh COBEPIIEHHOTO MPOCTYMKA, 00CTOATEILCTBA, TIPH KOTOPHIX
OH COBEPIIICH, MPEIIECTBYIONIAasi padoTa v MOBeACHUE PAOOTHUKA.

11.8. Ilpuka3z pabGoTomaTtens O TPUMEHEHUH TUCIUIUIMHAPHOTO B3BICKAHWSI
00BSBIIICTCS PAOOTHUKY TIOJ] POCIUCH B TEUEHUE TpeX pabodymx THEH CO IHS €ro
U3JIaHUs, HE CIUTas BpEMEHHU OTCYTCTBHS pabOTHHKA Ha padoTe.

119. Ecnum B TedeHHe roja co JHS MPUMEHEHHs JUCIUILUTHHAPHOTO B3BICKAHUS
paboOTHUK HE OyAeT MOABEPTHYT HOBOMY NHMCIHMIUIMHAPHOMY B3BICKAHUIO, TO OH
CUMTAETCS HE HMMCIOIIUM JAWCIUIUIMHAPHOTO B3bICKaHHS. PaboTomarens BIpaBe
CHSITh B3BICKAHUE JIOCPOYHO.

PaGoTtomaTens 10 wWCTEeYeHUS TOoAa CO JHS TPUMEHEHUS JIUCIHUIUIMHAPHOTO
B3BICKAHUSI UMEET MPaBO CHATH €ro C pabOTHHKA MO COOCTBEHHON HHHUIIMATHBE,
npocsbe caMoro pabOTHHKA, XOAATaliCTBY €0 HEMOCPEICTBEHHOTO PYKOBOAUTES
VI TIPEJICTAaBUTEILHOTO OpraHa paOOTHUKOB.

Hacrosimue IlpaBuiia BBIBEHIMBAIOTCS BO BCEX CTPYKTYPHBIX MOAPA3ICIICHUSIX

OpraHu3anuu Ha BUJHOM MECTE.
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